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1. Foreword

The Archdeacon of Buckingham and all the congregations of the Hambleden Valley Group 
are enthusiastically seeking a gifted Priest-in-Charge* to work alongside the existing Clergy 
Team. The role will help our parish to deliver our mission statement.

‘To see our lives and communities transformed by the love of God’.

We are looking for a leader and pastor who will walk with us, encourage, and enable us to 
grow and serve God in the Valley and beyond. This is an exciting and demanding ministry. It 
will need energy, drive, and a clear desire to identify, under God, our way forward. Are you
the person God is calling to help us move forward as we seek to discover His plan and 
purpose for us as His Church in the Hambleden Valley?  

Our prayers are with you as you read this. 

Please also pray for us.

The Archdeacon of Buckingham: Guy Elsmore

Church Wardens: Brian Barnes, Jill Dean, Judy Hunt, Angela Magee, David Napier,
Caroline Sants, Jill Steward.

*Please note the intention of the Archdeaconry is to lift the suspension of the Benefice in 
the near future and this will enable the post to be redesignated Rector.

1. Foreword

The Archdeacon of Buckingham and all the congregations of the Hambleden Valley Group 
are enthusiastically seeking a gifted Priest-in-Charge* to work alongside the existing Clergy 
Team. The role will help our parish to deliver our mission statement.

‘To see our lives and communities transformed by the love of God’.

We are looking for a leader and pastor who will walk with us, encourage, and enable us to 
grow and serve God in the Valley and beyond. This is an exciting and demanding ministry. It 
will need energy, drive, and a clear desire to identify, under God, our way forward. Are you
the person God is calling to help us move forward as we seek to discover His plan and 
purpose for us as His Church in the Hambleden Valley?  

Our prayers are with you as you read this. 

Please also pray for us.

The Archdeacon of Buckingham: Guy Elsmore

Church Wardens: Brian Barnes, Jill Dean, Judy Hunt, Angela Magee, David Napier,
Caroline Sants, Jill Steward.

*Please note the intention of the Archdeaconry is to lift the suspension of the Benefice in 
the near future and this will enable the post to be redesignated Rector.

1

1. Foreword



2. Hambleden Valley Location & Maps

The Valley and surrounding hills are in the 
heart of the Chilterns and has been designated 
as an ‘Area of Outstanding Natural Beauty.’ 
To find out more about the Hambleden Valley 
Group, its Churches and examples of recent 
church life, please refer to
http://www.hambleden-valley-
churches.org.uk/
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3. Hambleden Valley Group Mission.

We are seeking a new Priest-in-Charge to join the local community, who will embrace our
mission intent ‘to see our lives and communities transformed by the love of God’ across 
the Hambleden Valley. The role will require a pastor who can balance the needs of the 
individual churches whilst bringing the group together in Ministry. A natural people-person, 
who would join our mission to grow the community spirit through the work of the parish 
outreach.

What we can offer you.

• A diverse group of parishes with a committed blend of friendly Lay people and 
Clergy who are keen to be supportive to our new Priest-in-Charge.

• A beautiful setting in the heart of the Hambleden valley amongst the Chiltern 
countryside but near to Marlow and Henley on Thames.

• A wonderful large family home with views across the Hambleden Valley.
• A role that has ample room to develop a shared vision with the parishes.
• A warm welcome to whoever God sends to be our new priest.

4. Nurturing Signs of Life.

Weddings and Baptisms. Drawing on the attractions of these quintessential Chiltern
villages, weddings and baptisms offer potential for nurturing faith at significant events in 
family life.   Marriage preparation is one of our enduring successes of which we are very 
proud.
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Community Life in Villages. There is considerable community engagement within the 
benefice. This can be demonstrated in the spike in church attendance for festivals and seasonal 
services, such as Harvest Festivals or the Railway Nativity in Fawley, as well as in pastoral 
initiatives such as the Tea Club for senior citizens and in educational support for our two
schools.

Children and Young Families. There are two primary schools within the group, Frieth CEC 
Primary School and Danesfield School. The Priest-in-Charge by virtue of the office will be the 
ex officio Governor of Frieth School. However, there is more scope to engage with the younger
community still further.

Frieth Church of England combined Primary School works closely with the church: The school 
Vision, which was chosen by the pupils in 2021, is taken from St Matthew’s Gospel Chapter 5. 
“Your light must shine before all people so that they see the good things you do”. This vision 
has been embraced by the school community and they certainly let their light shine in so many 
ways. The current clergy team have provided fantastic support to the school in leading 
collective worship, presiding at festival services, providing pastoral care, introducing Wild 
Church to our Forest school, and just being a presence there. You are welcome to visit any time 
to see for yourself St Matthew’s Gospel in action (friethschool.co.uk)

(Jill Dean, Chair of Governors)

Visitors. The Hambleden Valley is a popular destination for visitors, and this has increased 
markedly in recent years. The combination of the proximity to heavily populated areas and 
extraordinarily unspoiled countryside attracts all sorts – from walkers and cyclists in their 
droves, to people visiting our excellent pubs, and, of course, our beautiful churches. The valley
has featured in many films and TV series and in particular the village of Turville, with St Mary
Church at its heart, is where the Vicar of Dibley was filmed. Please find a helpful visitor guide
Hambleden Valley Guide (google.com). We welcome our visitors and love sharing our churches
with them. Our prayer request books are full and in ‘normal’ times we often meet people who
have travelled from all over the world as well as from only a few miles away. We long to find 
better ways to connect with all our visitors and encourage them to feel part of our worshipping 
community either as passing visitors or long-term friends.

Our Community. The Hambleden Valley consists of a series of villages between Marlow and
Henley rising from the River Thames into the Chiltern Hills. Thirty miles west of London, the 
villages retain traditional rural life (reflected in services such as Tractor, Plough, and Animal 
Sundays) with long-standing residents and families, an increasing number of commuters and 
short-term tenancies. The church community is very keen to engage with this changing 
demographic and explore further opportunities for outreach.
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Our Church Group.

    Fawley Fingest Frieth

   Hambleden  Medmenham Turville 

Please find the group’s website Hambleden Valley Churches (hambleden-valley-
churches.org.uk)
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Pastoral reach. Each church within the Benefice is embedded in the distinctive life of its
community. Bible study and prayer groups have started to meet in person, once again, at 
various venues around the valley and are well supported post covid. 

Wild Church initiated and led by our associate priest, meets monthly on Sundays, allowing 
the community to meet outdoors come rain or shine, across the different parishes in the 
valley. This is an extremely popular service and has a diverse congregation.
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Outdoor Service

A ‘Tea club’, which was formed in 2002 and has recently restarted provides an afternoon of 
companionship, laughter, and activity e.g., quizzes, whist, bingo, day trips, pantos, parties, 
but always tea and cake. There is no age limit, although many members are 60+ years. It is
also an opportunity for people to talk safely about problems or worries. 

‘Church Mice’ Sunday School and a slightly older group called Church Monkeys, was 
meeting up monthly prior to lockdown. Parents led the sessions, based on a fun Christian 
themed activity. After this, they joined the congregation in church to share what they had 
done. We hope there will be support to resurrect these activities.

Musical activities. Hambleden and Frieth churches have permanent choirs, led by our 
Director of Music, and who come together to form the Hambleden Valley Group Choir 
which sings at Group services and at weddings and funerals. There are bell ringing groups in 
Turville and Hambleden, and a real enthusiasm to grow the musicality in this area, probably 
helped by the recent ‘Ring for the King’ activities. We seek a new Priest-in-Charge who
values music, both traditional and informal, and its capacity to enhance worship and prayer. 

Wild Church
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Hambleden Valley Magazine has a longstanding heritage, this A5 32-page monthly 
publication began life back in the 1850’s (exact date unknown); it has, incredibly, survived
this passage of time and indeed continues to thrive bringing in useful annual funds. The real 
reason it thrives is because of the quality of the written articles which together with local 
advertising combine to make it a popular read for over 400 subscribers, the majority of whom 
have their copies hand delivered by local village distributors. There are other areas to explore 
in terms of communication and we seek a person who would embrace new initiatives and 
support the development of our website.

Covid curtailed several Group activities such as ‘Barneys’, a monthly toddler group for 
children and their carers. ‘Oasis’ a quiet contemplative evening service supported by the 
Valley Worship Band. These were popular and reached beyond the realms of traditional 
worshippers. We hope these can be reinstated.

5. The Mission Challenges.

Pastoral stability. A prolonged vacancy followed by a relatively short incumbency, prior to
an appointment of an Interim Priest, has left a desire for a Priest who will bring wise and 
sympathetic pastoral care and leadership across the Benefice, both within the churches and in 
the wider Hambleden Valley community. 
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Expectations. Each parish values its church enormously and works hard to provide as many 
services as possible. We are looking for a new Priest-in-Charge to continue the growth and 
commitment across the generations and for the potential to be realised in each parish. 

Reaching across generations. Currently we have few children attending our churches. The
changing demographics within the Valley towards a younger and more mobile population 
mean that to maintain the relevance of our churches we must engage better with families. We 
intend to build on the established links between churches and schools through school 
assemblies, visits, special services, and outreach projects.  

6. We pray that our new Priest-in-Charge will be:

• An assured person of deep faith who will lead us, teach us, encourage us in prayer and
study of the scriptures, who is in touch with the realities of contemporary life and able
to preach the Gospel creatively in this context.

• A person that loves people and has an authentic desire to bring out the best in them,
who can identify and nurture talents in others, and enable them to release these gifts
into the community.

• A person who is open to and familiar with different styles of worship, from BCP,
Common worship, traditional sung Eucharist as well as more informal liturgies, and
who will support Lay-Led initiatives.

• A person who lives out Christ’s example in our communities – who would enjoy
getting to know all our villages, and to embrace their individuality; and a person who
would want to engage and understand the people who live here, whether they are
people of faith or none, who would not feel daunted when this requires travelling
along narrow lanes, sometimes in the dark!

• A person who could nurture links with schools and encourage families and young
people.

• A person who leads by example and is a good role model for our community. Who
would not ask someone to do something they were not ready to do themselves.

• A person with excellent communication skills, in responding to emails, letters and
phone calls promptly; and when managing the six churches, is efficient at
administration and able to delegate.

Above all we need a truly Christian person who has compassion for all, Christian and 
non-Christian alike. We are looking forward to welcoming a new Priest-in-Charge
to the Hambleden Valley and to working alongside them to achieve and develop our Parish 
Mission.

7. Our Churches and Communities ‘in their own words’!

St Mary, Fawley. Fawley is a beautiful village; but it is also long and stringy, spread out 
along several lanes in a way that makes it hard for people to run into each other. In the 
absence of a pub, the 250-ish residents tend to rendezvous at the church, which stands at the
geographical centre of the place. Without our necessarily being aware of it, the church is  

5. The Mission Challenges.
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fixed at the heart of our community. Conventional services are loyally but sparsely attended; 
festival services draw torrents of people. These occasions attract many who no longer live in 
the village but remain emotionally attached to the church. Our harvest festival is a joy; our 
carol service the stuff of legend, persuading people who never otherwise enter the church to 
recite, play, sing and dance. Above all, we have the Railway Nativity, in which the Divine 
Infant is delivered to Mary by a real, snorting steam engine. Congregations of over a hundred 
are gathered and handsomely fleeced for a variety of charities, including the Kasisi orphanage 
in Zambia, which Fawley church supports. Lockdown brought us a modest but distinct 
blessing: a small group began gathering in the churchyard on Fridays for poetry and prayers. 
These short services have continued without interruption ever since, whatever the weather, 
and regularly attract fifty or more participants. This is a lay service, but it is endorsed and 
encouraged and- whenever possible- attended by our very open-minded clergy and their 
guests. In truth, it's a big local success.

The other great initiative has been the creation of the Friends of Fawley Church. The Friends' 
ambition is to reinforce the church's position at the centre of community life in the village. To 
restore the physical building and reconfigure parts of its interior; to invest it again with the 
indispensability it enjoyed in years past. Fundraising began during lockdown, with a variety 
of concerts, lectures, parties, and full-blooded assaults on likely charities. So far £350k of a 
needed £400k has been raised. Building work starts any moment.
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St Bartholomew, Fingest. The Church of St Bartholomew’s has stood at the centre of the 
village for over 900 years. We are both the smallest village and the smallest church in the 
Group It is a wonderful place to sit quietly and sense God’s presence without distraction. 
Visitors come from far and wide to admire the unusual architecture of the Church but are 
quickly captivated by the sense of history, the peace, and the presence of God within its 
walls. Everyone in the village whether churchgoers or not have great affection for and pride 
in this wonderful building and the continuity it represents. We punch above our weight when
it comes to PCC members, 9 lay members at the last count, and we can always call on others 
in the community for support where needed. We have no water or other facilities in the 
Church, but we have had a great relationship with successive landlords of The Chequers, the 
only other community building in the village who host our harvest supper and post carol
service hospitality. With judicious use of urns and kettles we offer hospitality on a regular 
basis within our services. In late May and at August Bank holidays we have teas in the 
Churchyard, and in recent years have added walkers cafes, which, due to the efforts of one 
PCC member, are now a fixture in the diaries of many walking groups.  

We are proud that we have maintained a friendship with the congregation of St James’ 
Church in Lower Clapton, East London for over 20 years. We are thrilled that we will see 
them this summer when they visit Fingest for the first time since Covid. Many people from 
the valley churches join us to walk, pray and sing (a lot!) Not only are we the smallest but 
also the poorest church in the group (in money terms that is) but we have always paid our 
parish share and kept up with maintenance of this Grade 1 listed building thanks to the 
generosity of the community. We have a vision and simple plans to make an area of the 
Church a more comfortable and contemplative space; to encourage our many visitors to sit a 
while, to reflect, to pray and to feel Gods presence in this small, simple, and ancient Church. 
We are looking forward to welcoming a new Priest-in-Charge to the Hambleden Valley and 
to working alongside them! There are exciting times ahead.
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St John the Evangelist, Frieth. Frieth is a quiet, pretty village with the church located at its 
centre, together with our Church of England school and village hall. Although it has a large 
base of older people, more families with young children have moved into the village in recent 
years. Regular church attendance varies, but averages about 20, including 6 choristers. The 
church building is well cared for by the church warden, volunteers, and the active PCC. Most 
villagers care about the church and support special services, such as Harvest, Mother’s Day, 
Remembrance Sunday, and Christmas (especially Christingle). The church has a good 

relationship with the Village Society, and together they organise events such as Lent lunches, 
carols around the tree and the summer fete. The choir is invited to sing at the start of the 
‘Frieth Hilly’ run and the Tractor Rally. Church members are active in village life and 
coordinate the collection of food for the food bank ‘One Can Trust,’ organise a regular lunch 
club and take part in the Marlow Action Group for older residents. 

The church seeks to nurture its link with the village school by occasionally holding services 
in which the children take an active role and parents attend. A ministry team member holds 
weekly assemblies in the school hall. Before covid, a mother and toddlers’ group were held in 
the village hall, which proved popular. Another area which the church would like to develop 
is pastoral care. Currently individuals visit their neighbours to offer support, particularly in 
times of special need, but would welcome guidance and ideas for perhaps a more structured 
approach.
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centre, together with our Church of England school and village hall. Although it has a large 
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the village hall, which proved popular. Another area which the church would like to develop 
is pastoral care. Currently individuals visit their neighbours to offer support, particularly in 
times of special need, but would welcome guidance and ideas for perhaps a more structured 
approach.

St Mary the Virgin, Hambleden. Hambleden Church is the largest in the Hambleden Valley 
Group. It is a well-cared for and beautiful space, and we offer prayer cards and a book to 
record prayers for the many people who visit. We have small to moderate, steady, 

congregations for several kinds of services: BCP Holy Communion, CW Eucharist with our 
choir, a simpler Eucharist for Baptisms, and a monthly Lay Led Morning Prayer. Hambleden 
draws big congregations of local people for its festivals of Easter, Harvest, Christmas 
services and Mothering Sunday. At Christmas 2022, the congregations were larger than pre-
pandemic. Hambleden is a very busy church for example in 2022 there were 20 weddings, 11 
funerals and thanksgivings, several burials, 9 Baptisms, many with large congregations.

During the pandemic 5 people learned how to be Vergers for weddings, and some for 
funerals, so this load is now shared. We began the Lay-led Morning Prayer during covid and 
seek to continue this activity. We have a very involved PCC and have installed Broadband, 
Contactless Payment, restored a medieval window, as well as the current roof works, all since 
2020 as well as many repairs. Members of our congregation run summertime ‘Church Teas’ 
in the churchyard. Others run ‘Lent lunches’ in the Village Hall and the choir does Carol 
Singing in the Community at Christmas. All these raise money for the church and charities. 
We support the Local Food Bank. Hambleden hosts many Special services for the HVG: in 
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2022, a Civic Service for Buckinghamshire Council, Footprints (for child bereavement), a 
Good Friday service, a Backpack Service (new school year), a Commemoration Service for 
the Queen, Remembrance Service, Candlelit Advent Carol Service. We hope to reintroduce 
the Valentine’s Service.

Our main challenge is to encourage local people, young and old, to come to our church 
regularly to hear the Good News of Jesus Christ. Many in the Hambleden congregation come 
from outside the parish and are not young. Few live in the village. Hambleden is dependent 
on a few older volunteers and our organist and choir are mostly elderly. The Church building 
is a challenge, taking much time with servicing and maintenance: the rest of the roof must be 
renewed, (1/3 to be completed by April 2023) and a toilet and kitchenette installed. These 
projects need major fund raising in the community, which we have been successful with in 
the past. Hambleden church has a lot going for it! There is a strong sense of fellowship to 
build on.

St Peter & St Paul, Medmenham. Medmenham lies on the road between Marlow and 
Henley and is on the Southernmost edge of the Hambleden Valley Group. Although the 
church, village hall and local pub are all close to each other, this busy intersecting link road 
restricts the parish having a true communal centre, even though we have a population of 
around 936 residents. A large proportion of this number are the families living in our local 
RAF base and most of the children attend the nearby Danesfield Primary, a large school of 
approximately 400 pupils serving both Medmenham and Marlow. St Peter and St Paul’s is a 
delightful church and has been well maintained and currently in good repair. 
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In the last five years we have been fortunate to have been able to install both a kitchenette 
and a toilet. An area of the graveyard has been set aside for a ‘wild churchyard’ where wild 
orchids are now well established. When full the church will accommodate around 80 people 

but sadly now only a handful attend regular services although there is considerable village 
support for services such as the annual Carol service and Christingle which fill the church. 
Although we do not have a church warden now, a loyal group are working hard to try and 
establish an active congregation and it is hoped we will be able to engage new people to join 
our PCC. At a recent meeting attended by over twenty of the local community all committed 
to promote our upcoming services both within the parish and our local village newsletter, 
‘Medmenham Matters.’ All those attending were enthusiastic about their village church and 
its place in the community. The feeling was that it is important for the future that church 
services here would be varied and appeal to all sections of the community, especially 
families. In addition, located within the church estate we have a row of 5 church cottages. 
These are let and the rent put towards our parish share. The new incumbent will become an 
ex officio Trustee of this Charity on their appointment. 

St Mary the Virgin Turville. One of the prettiest villages in the Hambleden Valley, Turville 
church is still well known as the location for the ‘Vicar of Dibley’ and thus attracts a steady 
flow of occasional visitors throughout the year. The village itself has, over recent years, seen 
a changing demographic, with many younger families moving into both the village centre, 
and the outlying parish hamlets of Northend, Southend, and Turville Heath. This together 
with the local village nursery, local pub, and village hall facility in Northend; we recognise 
we have wonderful yet untapped opportunities for Christian outreach. Currently St Mary’s 
only has one Sunday service a month which is sadly sometimes sparsely attended but slowly 
growing, and we also have a weekly Wednesday morning communion service which has a 
small regular congregation. Services at Harvest, All Souls, Christmas, and Easter however we 
are extremely good at and have organised other very popular events such as animal blessings 
which have all been well attended and welcomed.  
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St Mary the Virgin Turville. One of the prettiest villages in the Hambleden Valley, Turville church is 
still well known as the location for the ‘Vicar of Dibley’ and thus attracts a steady flow of occasional 
visitors throughout the year. The village itself has, over recent years, seen a changing demographic, with 
many younger families moving into both the village centre, and the outlying parish hamlets of Northend, 
Southend, and Turville Heath. This together with the local village nursery, local pub, and village hall facility 
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congregation. Services at Harvest, All Souls, Christmas, and Easter however we are extremely good at and 
have organised other very popular events such as animal blessings which have all been well attended and 
welcomed.

In January 2022 our extremely small, but optimistic, PCC got together and held two mission strategy brain 
storming workshops which focussed discussion solely on where our mission opportunities lay and the 
direction we felt called to travel. An early unanimous desire was to work towards re-positioning Turville 
church as the centre and hub of community life for the village and surrounding parish. We also recognised 
we had a unique opportunity to reach out to this community whether church attendees or not, casual visitors 
to the church and new young families and children. From this starting point we developed our three strands 
of mission priorities: Small Steps Evangelism, a Team Approach and Building Repair. Instead of attempting 
one off events, which put pressure on limited resources, we committed to look at everything we already 
do and how we could perhaps enhance it in realistic small ways. In this way we feel our enthusiasm is not 
dampened and with growing confidence we can build on these foundations. Here is just a small sample of 
our many ideas to grow the engagement amongst the parish:Actively identifying young teenagers to help 
and play a part in the services.Providing refreshments before a service rather than afterwards to help create 
a more informal welcoming environment.

Organising village help with churchyard clear ups andmaking this a social event with tea and cake and a 
craft table to encourage children. An outside baptism welcome board created by local children which is 
personalised with the baby’s name.Providing free prayer cards near our candle station for visitors to take 
away.Currently there is a huge commitment of church warden time and energy responding to our recent QI 
report and all its remedial recommendations, and it will be an interesting challenge to maintain engagement 
with the community whilst the church is closed from September. However, we also look forward to a time 
next year when the church reopens in early spring, when St Mary’s could be available for wider community 
use and outreach. In the meantime, our focus is our welcome and interaction with all, and to that end we 
have adopted a guiding principle to use as guidance and as a yardstick for everything we do.
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You are Held, You are Loved, You Matter

8. Background information to the Benefice

Benefice Statistics

Village Population Electoral 
Roll 

Average 
attendance 

Average 
attendance  
occasional 
services 
Harvest, 
Easter, 
Christmas 

Baptism Weddings Funerals 
(incl 
committals) 

Group 
Services 

Fawley 250 44 14 53 2 1 2 

       48 

Fingest 111 30 12 44 0 0 1 (1) 
Frieth with 564 

98 
17+2 on 
Zoom 

44 2 1 1 (2) 
Hambleden 1445 

29 104 6 20 11 (3) 
Medmenham 876 21 26 37 1 1 1  
Turville 340 11 11 58 4 6 3 (2) 
TOTAL 3586 194 19 57 15 29 19 (7) 

9. Support for the Priest-in-Charge

The Clergy Team. The existing members of the Clergy team comprise an Associate Priest 
who is House for Duty, living in the Vicarage in Turville.  She has promoted many of the
innovative initiatives around the parish e.g. Barneys, Wild Church, and the Footprint Service. 
Further support is currently provided by two retired Clergy who are vested in the community 
and often step in to deliver services and other pastoral support.  
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Churchwardens, active in their Churches who meet fortnightly meeting with the Clergy
to discuss concerns and activities in their churches. They make many of the practical 
decisions associated with their individual churches and support each other. 

Finance. There is a one Group Treasurer with whom PCC Treasurers liaise. The Financial 
position of the group remains in good hands. The Valley Churches prides themselves on
maintaining a positive set of accounts and cash position despite the challenges the recent 
pandemic threw at us. Balances for the past three years have remained constant allowing the
accounts to hold a buffer for potential rainy days. As a result of the prudent strategy of the 
Group Treasurer. Some of our churches have managed Trust Funds and the Priest-in-Charge 
would be expected to become one of the Trustees by virtue of their office. (Please see separate 
document for Annual Accounts).  

Support Administrator. Our group administrator currently works on a Monday and on an ad-
hoc basis approximately 11 hours per week. (See Appendix 2 for description of duties) 

The Rectory. The accommodation provided for The Priest-in-Charge is “Spring Bank,”
recently acquired by the Diocese, is situated on the edge of Hambleden village and is 
currently undergoing refurbishment. It is a generously sized family home with 4 
bedrooms boasting mature gardens and an Orchard with stunning views of the Hambleden Valley, in the heart of 
the parish.
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Churchwardens, active in their Churches who meet fortnightly meeting with the Clergy to 
discuss concerns and activities in their churches. They make many of the practical decisions 
associated with their individual churches and support each other. 

Finance. There is a one Group Treasurer with whom PCC Treasurers liaise. The Financial 
position of the group remains in good hands. The Valley Churches prides themselves on 
maintaining a positive set of accounts and cash position despite the challenges the recent 
pandemic threw at us. Balances for the past three years have remained constant allowing the 
accounts to hold a buffer for potential rainy days. As a result of the prudent strategy of the 
Group Treasurer. Some of our churches have managed Trust Funds and the Priest-in-Charge 
would be expected to become one of the Trustees by virtue of their office. (Please see separate 
document for Annual Accounts).  

Support Administrator. Our group administrator currently works on a Monday and on an
ad-hoc basis approximately 11 hours per week. (See Appendix 2 for description of duties) 

The Rectory.  The accommodation provided for The Priest-in-Charge is “Spring Bank,” 
recently acquired by the Diocese, is situated on the edge of Hambleden village and is currently 
undergoing refurbishment. It is a generously sized family home with 4 bedrooms, mature  
gardens boasting and an Orchard with stunning views of the Hambleden Valley, in the heart of 
the parish.
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10. Wycombe Deanery Statement.

The Wycombe Deanery is a family of 35 Anglican churches who - together with our 
ecumenical friends - serve the 150,000 people living in and around High Wycombe. Together 
the Deanery Churches comprise over 3,000 Christians living, working, and playing our part 
in the growth of God's Kingdom here.

Our 3 core principles are: Serving our fellowships: By which we mean: Always seeking the
good of each parish, focusing on people and right relationships, not buildings or structures
and acting in a collaborative and mutually supportive way Shaping our future By which we
mean: Taking responsibility for the future of the Deanery, which is in our own hands under
God Proactive long-term planning for growth Bold and realistic plans for short / medium-
term sustainability Spurring on our friends By which we mean: Exploring new ways to
grow in love and in our calling Enabling parishes to work better together learning from each
other and identifying partnerships. Working collaboratively with other clergy and laity within
the Deanery, such as through the Rural Forum. Supporting, encouraging, unifying, and
inspiring:

To enable this, our key groups are the:

Deanery Synod. A quarterly gathering of elected leaders from our 35 churches, where we 
devote at least 50% of our time to focusing on what is inspirational or missional, or both.

10. Wycombe Deanery Statement.

The Wycombe Deanery is a family of 35 Anglican churches who - together with our 
ecumenical friends - serve the 150,000 people living in and around High Wycombe. Together 
the Deanery Churches comprise over 3,000 Christians living, working, and playing our part 
in the growth of God's Kingdom here.

Our 3 core principles are: Serving our fellowships: By which we mean: Always seeking the
good of each parish, focusing on people and right relationships, not buildings or structures
and acting in a collaborative and mutually supportive way Shaping our future By which we
mean: Taking responsibility for the future of the Deanery, which is in our own hands under
God Proactive long-term planning for growth Bold and realistic plans for short / medium-
term sustainability Spurring on our friends By which we mean: Exploring new ways to
grow in love and in our calling Enabling parishes to work better together learning from each
other and identifying partnerships. Working collaboratively with other clergy and laity within
the Deanery, such as through the Rural Forum. Supporting, encouraging, unifying, and
inspiring:

To enable this, our key groups are the:

Deanery Synod. A quarterly gathering of elected leaders from our 35 churches, where we 
devote at least 50% of our time to focusing on what is inspirational or missional, or both.

20

10. Wycombe Deanery Statement.



Deanery Leadership Teams. Our Mission & Pastoral Committee and Standing Committee 
provide a lead on strategic, operational, and financial aspects of Deanery life. 

We focus on achieving and growing a sustainable pattern of stipendiary ministry, and the 
wellbeing of our clergy and lay members. In October 2019 we held 'Sharing the Fire', a 
Deanery-wide worship celebration attended by 475 people who left with a renewed sense that 
the fire of God's Spirit is spreading across our churches. The Deanery Plan for 2021-25 is 
now in place. Visit www.wycombedeanery.com for more information.

11. The Diocese of Oxford and the Archdeaconry of Buckingham.

The Diocese of Oxford serves the mission of the Church in Buckinghamshire, Berkshire, and 
Oxfordshire. The Diocese comprises more than 600 parishes, with over 800 churches, serving 
a diverse population of more than 2 million people located in all types of settings. Due to the 
size and complexity of the Diocese, we have three Area Bishops who exercise considerable 
strategic and pastoral oversight for their Areas. The Bishop of Buckingham is the Rt Revd.
Alan Wilson who has been the Area Bishop since 2003. The Archdeacon of Buckingham is 
Ven Guy Elsmore who has been in post since 2016. In September 2020, Revd Canon Chris 
Bull was appointed Associate Archdeacon of Buckingham. Through prayer, listening and 
discernment a common vision has emerged for the Diocese of Oxford. The vision is based on 

the qualities described in The Beatitudes and addresses what kind of church we are called to 
be:

 ‘a more Christ-like Church for the sake of God’s world contemplative, compassionate, 
courageous’.

Our Diocesan Common Vision, continues to emerge as we identify together areas of our 
common life where we believe God is calling to focus. The diocesan focal areas are not a 
description of everything we do, but these priorities are being supported centrally by 
resources, training, conferences, workshops, and much more. The diocese is inviting 
benefices and their clergy to share a vision rather than demanding a response, motivated by 
hope not driven by anxiety, and thereby enabling all to flourish in ministry. It is hoped that 
clergy appointed into the Archdeaconry of Buckingham will want to commit to this vision 
and encourage their benefice to share in becoming a more Christ-like church for the sake of
God’s world.

12. Appendix 1 Role Description.

The following provisional role description will apply from the date of licensing. It will be 
reviewed by the postholder and the Archdeacon of Buckingham approximately six months 
after the date of licensing. Amendments will be made where necessary, by agreement.
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Role title: Priest-in-Charge

Type of Role: Full time stipendiary

Name of benefice: Hambleden Valley Group Benefice

Episcopal area: Buckingham

Deanery: Wycombe

Archdeaconry: Buckingham

Conditions of Service: Please refer to Statements of Particulars document issued in 
conjunction with this role description

Key Contact for Clergy Terms of Service: Archdeacon of Buckingham: This role falls 
within the Clergy Terms of Service formally known as Common Tenure. The Archdeacon of 
Buckingham is the designated person by the Bishop of Oxford to issue the Statement of 
Particulars for the post holder.

Accountability: Priests share with the Bishop in the oversight of the Church.
Whilst, as an office holder, the individual is expected to lead and prioritise work in line with 
the purpose of the role, they are encouraged to inform the Archdeacon and Churchwardens 
about any issues exceptional or otherwise that have the potential to affect ongoing delivery of 
ministry 

Additional Responsibility: N/A

Wider context

The Diocese of Oxford serves the mission of the church in Buckinghamshire, Berkshire, and 
Oxfordshire. The diocese comprises more than 600 parishes, with over 800 churches, serving 
drivers population of more than 2 million people located in all types of settings. Our common 
vision is based on the qualities described in The Beatitudes and addresses what kind of 
church we are called to be: ‘a more Christ-like Church for the sake of God’s world 
contemplative, compassionate, courageous.’ It is hoped that all clergy appointed into the 
Archdeaconry of Buckingham will want to commit to this vision and encourage their 
benefice to share in becoming a more Christ-like church for the sake of God’s world. Our 
Diocesan Common Vision, continues to emerge as we identify together areas of our common 
life where we believe God is calling to focus. The diocesan focal areas are not a description 
of everything we do, but these priorities are being supported centrally by resources, training, 
conferences, workshops, and much more. The diocese is inviting benefices and their clergy 
to share a vision rather than demanding a response, motivated by hope not driven by anxiety, 
and thereby enabling all to flourish in ministry.

Local context

The Hambleden Valley Group is comprised of six villages 30 miles west of London, between 
Marlow and Henley rising from the River Thames into the Chiltern Hills. The villages retain 
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Deanery Leadership Teams. Our Mission & Pastoral Committee and Standing Committee 
provide a lead on strategic, operational, and financial aspects of Deanery life. 

We focus on achieving and growing a sustainable pattern of stipendiary ministry, and the 
wellbeing of our clergy and lay members. In October 2019 we held 'Sharing the Fire', a 
Deanery-wide worship celebration attended by 475 people who left with a renewed sense that 
the fire of God's Spirit is spreading across our churches. The Deanery Plan for 2021-25 is 
now in place. Visit www.wycombedeanery.com for more information.

11. The Diocese of Oxford and the Archdeaconry of Buckingham.

The Diocese of Oxford serves the mission of the Church in Buckinghamshire, Berkshire, and 
Oxfordshire. The Diocese comprises more than 600 parishes, with over 800 churches, serving 
a diverse population of more than 2 million people located in all types of settings. Due to the 
size and complexity of the Diocese, we have three Area Bishops who exercise considerable 
strategic and pastoral oversight for their Areas. The Bishop of Buckingham is the Rt Revd.
Alan Wilson who has been the Area Bishop since 2003. The Archdeacon of Buckingham is 
Ven Guy Elsmore who has been in post since 2016. In September 2020, Revd Canon Chris 
Bull was appointed Associate Archdeacon of Buckingham. Through prayer, listening and 
discernment a common vision has emerged for the Diocese of Oxford. The vision is based on 

the qualities described in The Beatitudes and addresses what kind of church we are called to 
be:
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courageous’.

Our Diocesan Common Vision, continues to emerge as we identify together areas of our 
common life where we believe God is calling to focus. The diocesan focal areas are not a 
description of everything we do, but these priorities are being supported centrally by 
resources, training, conferences, workshops, and much more. The diocese is inviting 
benefices and their clergy to share a vision rather than demanding a response, motivated by 
hope not driven by anxiety, and thereby enabling all to flourish in ministry. It is hoped that 
clergy appointed into the Archdeaconry of Buckingham will want to commit to this vision 
and encourage their benefice to share in becoming a more Christ-like church for the sake of
God’s world.

12. Appendix 1 Role Description.

The following provisional role description will apply from the date of licensing. It will be 
reviewed by the postholder and the Archdeacon of Buckingham approximately six months 
after the date of licensing. Amendments will be made where necessary, by agreement.

12. Appendix 1 Role Description.



traditional rural life with long-standing residents and families and an increasing number of
commuters and short-term tenancies. This is an area of Outstanding Natural Beauty with 
beautiful conservation areas, attracting a large number of weekend visitors and regular media
filming. There are 5 PCCs and a Group Council which oversee ministry and mission in the 
Valley, alongside the Priest-in-Charge and Associate Vicar. The churches are all central to 
village life and well supported by their local communities. For more information, see the
individual parish profiles listed above in this document. 

Role Purpose and key responsibilities

General.  

To exercise the cure of souls shared with the bishop in this benefice in collaboration with 
colleagues, including the praying of the Daily Office, the administration of the sacraments 
and preaching 

To have regard to the calling and responsibilities of the clergy (as described in the Canons, 
the Ordinal, the Code of Professional Conduct for the Clergy) and other relevant legislation 
including bringing the grace and truth of Christ to this generation and making him known to 
those in your care

Instructing the parishioners in the Christian faith 

Preparing candidates for baptism and confirmation 

Diligently visiting the parishioners of the benefice, particularly those who are sick and infirm 

Providing spiritual counsel and advice 

Consulting with the Parochial Church Councils on matters of general concern and 
importance to the benefice 

Bringing the needs of the world before God in intercession 

Calling your hearers to repentance and declaring in Christ's name the absolution and 
forgiveness of their sins 

Blessing people in God’s name

Preparing people for their death 

Discerning and fostering the gifts of all God’s people

Being faithful in prayer, expectant and watchful for the signs of God’s presence, as he 
reveals his kingdom amongst us 

To share in the wider work of the deanery and diocese as appropriate, for the building up of 
the whole Body of Christ 

Specific to Location.

To help the benefice deliver its mission statement: ‘To see our lives and communities 
transformed by the love of God’.
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To collaborate with, support and encourage our House for Duty Associate Priest in fulfilling
her role and to work with her to agree a Ministerial Working Agreement that identifies honest 
and realistic expectations for both. 

To act as ex officio Governor of Frieth CofE Primary School, to share in leading collective 
worship, and to provide pastoral and practical support to the school community.  

To manage and support the Group administrator; and to have regular communication with her 
and our associate priest to ensure relevant information is shared. 

To manage and support our Director of Music 

To act as Managing editor of Group Magazine, to include liaising with editor and signing off 
content before this goes to press 

To continue the twice monthly zoom meetings with Churchwardens to support them and for 
them to support you. 

To walk with congregations, encourage and enable them to grow and serve Godin the valley 
and beyond 

To balance the needs of the individual churches whilst bringing the group together 

To build on the success of thriving, supportive communities that are committed to nurturing a 
connection with God throughout the local area & beyond.

Other responsibilities

Participate in the Bishop’s Ministerial Development Review scheme and engage in
Continuing Ministerial Development 

Carry out any other duties and responsibilities as required in line with the Benefice needs 

Take care of their personal wellbeing including health and safety and building a good 
repertoire of spiritual and psychological strategies

Benefice Summary.

Benefice: Hambleden Valley Group Benefice

Patrons: Bishop of Oxford; Rt Hon William Herbert-Smith; Margaret Mackenzie

PCCs: 5

Churchwardens: 6

Ministers: 2 (Priest-in-Charge and Associate Priest)

Benefice paid staff:  Part-time Director of Music - Part-time Group Administrator (11 hours)

Benefice unpaid staff/volunteers: Lay leaders in all parishes

Specific to the Hambleden Valley Group of Churches
 
1	 To help the benefice deliver its mission statement; ‘ To see our lives and communities 	
	 transformed by the love of God’.
2	 To collaborate with, support and encourage our House for Duty Associate Priest 		
	 in fulfilling her role and to work with her to agree a Ministerial Working Agreement that 	
	 identifies honest and realistic expectations for both.
3	 To act as ex officio Governor of Frieth CEC Primary School, to share in leading
	 collective worship, and to provide pastoral and practical support to the school community.
4	 To walk with congregations, encourage and enable them to grow and serve God in the 	
	 valley and beyond.
5	 To balance the needs of the individual churches whilst bringing the group together.
6	 To lead and manage the Director of Music, Group Administrator and have regular
	 communication to ensure 	relevant information is shared.
7	 To continue the twice monthly zoom meetings with Churchwardens to support them and
	 for them to support you.
8	 To act as managing editor of Group Magazine by liaising with the editor and signing it off
	 before it goes to press.
9	 To act as trustee for charities managed by the PCCs and including the Medmenham
	 Church Cottages charity.
10	To build on the success of thriving, supportive communities that are committed to
	 nurturing a connection with God in the valley and beyond.
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Buildings: 6

Churchyards: 6

Church Traditions: Mixture of traditional and informal services

Pastoral Reorganisation proposals: None planned

Key contacts for the Role

Groups & committees

The PCC(s)

Deanery Chapter

Deanery Synod

Deanery Pastoral Committee

In the benefice

Churchwardens x 6

Ministerial Colleagues

Head teacher(s) of local school(s)

 Support structures

Area Dean

Area Bishop

Area Archdeacon

Spiritual Director, work consultant, etc

Staff at The Diocesan Office with key responsibilities for various aspects of support

Other

This role description is issued alongside and should be read in conjunction with the following 
documents:

The Ordinal

The Canons of the Church of England

Guidance for the Professional Conduct of Clergy

Bishop’s Licence

Statement of Particulars issued to the officeholder on successful appointment

Diocesan Clergy Handbook

Parish Profile

Ministry Action Plans (MAPs)
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Any objectives discussed and agreed between the post holder and the supervising minister

Role description signed off by: 

The Venerable Guy Elsmore, Archdeacon of Buckingham 

_____________________________________________

Date: tba
To be reviewed next on: tba

13. Appendix 2 Duties of Administrator

Weekly

Meet with ministry team on a regular basis for planning purpose.

Deal with priority correspondence throughout the week.

Deal with telephone and e-mail enquiries as soon as these are received and forward as 
appropriate - e.g. Funeral, Priest-in-Charges, Churchwardens, Priests, etc.

Maintain online banking service and make timely and approved payments.

Maintain key spreadsheet for Funerals and Memorials to ensure correct church and diocese 
fees are collected.

Jointly maintain group Wedding Schedule on google-docs in master format ready for banns 
planning and all wedding communications.

Monthly

Arrange organists to play at services.

Email and post monthly service rotas, as provided by clergy. 

Notify any changes to rotas and make alterations as appropriate, when notified by clergy. 
Advise key contacts by e-mail.

Produce monthly notice sheet for churches and notices for church notice boards as agreed.

Help to maintain group pattern of worship/rota for coming month and of past events in 
registers.

Reconcile bank statements and maintain fee record system.

Send details of services/registers to Parish Magazine editor

Update and amend Parish contact lists, as necessary. Share data lists and work to manage a 
uniform system of contacts throughout the churches. Parish contacts are now managed 
through Mailchimp – which is currently managed by the priest in charge.
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13. Appendix 2 Duties of Administrator
Weekly
Meet with ministry team on a regular basis for planning purpose.
Deal with priority correspondence throughout the week.
Deal with telephone and e-mail enquiries as soon as these are received and forward as appropriate - e.g.
Funeral, Priest-in-Charges, Churchwardens, Priests, etc.
Maintain online banking service and make timely and approved payments.
Maintain key spreadsheet for Funerals and Memorials to ensure correct church and diocese fees are collected.
Jointly maintain group Wedding Schedule on google-docs in master format ready for banns planning and all 
wedding communications.

Monthly
Arrange organists to play at services.
Email and post monthly service rotas, as provided by clergy.
Notify any changes to rotas and make alterations as appropriate, when notified by clergy. Advise key contacts 
by e-mail.
Produce monthly notice sheet for churches and notices for church notice boards as agreed.
Help to maintain group pattern of worship/rota for coming month and of past events in registers.
Reconcile bank statements and maintain fee record system.
Send details of services/registers to Parish Magazine editor
Update and amend Parish contact lists, as necessary. Share data lists and work to manage a uniform system of 
contacts throughout the churches. Parish contacts are now managed through Mailchimp – which is currently 
managed by the priest in charge.

Quarterly
Attend Group Executive meeting if requested and take minutes of meeting.
Complete quarterly PCC reconciliations and pay refunds.
Complete quarterly fee returns for ODBF, and refund fees collected. If in vacancy – make claims for visiting 
clergy and refund to same.

Annually
Order supplies of wine, wafers, candles as required having established needs from Church representatives and 
arrange distribution. Order Christingle tape and candles from The Children’s society. As requested, – supply 
Gift aid Envelopes
Support advertising Lent and Christmas services, arrange delivery of printed cards.

As and when required
Send out additional personal invitations to special services e.g. - All Souls
Receive wedding date requests and process through to acceptable ‘Wedding Welcome Form’ and pass on to 
clergy for interview and legality check.
Arrange Wedding Preparation days in collaboration with ministry team.

14. Appendix 3 - Accounts
















































































