Annual Internal Audit Report 2021/22

NORTU s PR counerr

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.
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A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all / .
expenditure was approved and VAT was appropriately accounted for. | i
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy | ’; L
of arrangements to manage these. i
D. The precept or rates requirement resulted from an adequate budgetary process; progress against mv/ f
the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly BV -
banked; and VAT was appropriately accounted for. | V
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved | V‘ ' '
and VAT appropriately accounted for. | |
G. Salaries to employees and allowances to members were paid in accordance with this authority’s f V kD
approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments registers were complete and accurate and properly maintained. v
I._Periodic bank account reconciliations were properly carried out during the year. 2N e

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts |
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit /
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance ‘: /
review of its 2020/21 AGAR tick “not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of | I
the internal audit in accordance with any relevant transparency code requirements /

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of ||
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published | /
on the website and/or authority approved minutes confirming the dates set). |

N. The authority has complied with the publication requirements for 2020/21 AGAR / Fr
(see AGAR Page 1 Guidance Notes). ‘ i

O. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
24 08 ZoZ% Geolee rMovleay

Signature of person who 2408 Lotz

carried out the internal audit Date

*If the response is ‘no’ please state the impite s-afid action being taken to address any weakness in control identified

(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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North Elmham Parish Council

Bank Reconciliation — Financial Year Ending 31% March 2022

Prepared by Mr. K. J. Webb, Clerk and RFO 26™ April 2022

Balance per Bank statements as at 31% March 2022

Current account 114,650.37
Business Saver account 36.491.33
151,141.70
Less: Unrepresented items:
107.10
50.00
50.00
93.75 (300.85)
Net balance as at 31% March 2022 150,840.85
CASH BOOK
Opening Balance 1% April 2021 131,462.21
Add: Receipts in the year 62,094.55
Deduct: Payments in the year 42,715.91

Closing balance per cash book as at 31% March 2022 150,840.85



North Elmham Parish Council

Explanation of Variance

2020/2021 2021/2022 Variance
Box 3
Total other receipts 41,822 23,065 - 44.9%

Explanation
Covid grants of £19.9K received in 2020/2021

Boxes 7 and 8
Balances/total value of cash and short term investments

131,462 150,841 +14.8%

Explanation
A number of projects not commenced due to the pandemic.

16" May, 2022



Smaller authority name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 201 5/234)

NOTICE

NOTES

Lok ZITM\&? 2o22

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be
available on reasonable notice by application to:
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commencing on (c) __Monday 27 June 2022

1. Date of announcement

@)
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and ending on (d) ___Friday f’ Aud 2022
3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(’{J' - il !

5. This announcement is made by (e) kT W‘%B C‘ CLQQJ%/Q«FC‘)

(@) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




