Section 1 — Annual Governance Statement 2019/20

We acknowiedge as the members of-

NORM o

our responsibifity for ensuring that there ig @ sound system of internaf control, including arrangements for
the Preparation of the Accounﬁﬁg Statements. We confirm, to the best of gur knowiedge and belief, with
fespect to the Accounting Statements for the year endeg 31 March 2020, that:

Prepared jis ACCounting statemenis ‘N accordance
with the Acconnts and Audit Reguiations,

2. We maintained an adequata system of internaj controj
inciuding measures designed to Prevent and detect fraud
and corruption and reviewad jts effectiveness.

/made proper arrangements and daccepied responsibifity
for safeguarcﬁng he public meney and resources in
} its charge,

f #1as only done what if has the fegal power to do and has
complied with Proper Practices jn doing so.

3. We took alj reasonable steps 1o assure ourselves H
that there are 10 matters of aciug] or potential f
non-compliance with laws, reguiations and Proper | f,' i
(v |
| |

1

|

|

Practices thar Could have g significant financial effect

| onthe ability of this authority 1o conduct its

|
|
;

business or manage ifs finances,

4. We provided Proper opportunity during the year for !

the exercise of electors’ rights in Accordance with the
requirements of the Accounts and Audi Regulations.

during the year gave all persons interssted the Opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those

f‘ ncial and other risks it
risks, including the introduction of internal controig andfor |
|
4
}?

considered and documented the fina
; faces and deajt with them property.

extemnal insurance cover where required,

i

throughout the ¥&ar an adequate ang
effective system of internaj audit of the accounting
ecords and contrgl Sysfems,

aranged for a competent person, independent of the financiaf |

. . I3 2. 5 3
contraois and Procedures, to give an abjective view on whether {
internal CONirols meet the f1eeds of this smalfer authorify,

7. We togk appropriate action on all matters raiseg
n reporis from internal and exiemal audit.

Tesponded {o matiers brought io jis aiterition by internal and
external audit

disclosed everything it should have about its business acitivity
during the yearincluding evenis aking place after the year

i

i{ end Jf relevant.
i

i

in the accounting slatements.

. has met ail of jis responsibilities where, as & body

16 (For local €ouncis only) Trust funds mciuding ; f
Corporate. it is a soie managing trustee of a focal f

S

i

i

charitable. In pyr capacily as the sole managing
trustee we discharged our accouniability

responsibiities for the fund(s}lassets, including i i
financiat reporting and, if reguired, independent g \f ¢
examination or audit, ,5

frust or trusts.

arate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement,

This Annual Governance Statement was approved at g i Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: : approval was given:
dic f 20 g
Chairman

and recorded as minuta reference:

; |
027 ;‘

Other information required by the Transparency Codes (not part of Annuat Governance Statement)

Authority web address
| /

- 1
Wwis. elndop,., 5y, wh
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Section 2 Aacouniing Statements 2019/20 for

S f\fﬂﬁﬁfm ELr M v Pﬁwm Bt

Please round o rgires 1o nearest £7. 1 leave any' =
bOXes blank and TeROH £0 o1 M balances. A
5 ”,agree_z‘g underiyin fxﬁét}c{a/ ‘re-s,or_d.s. st

1. Balances brought
I forward

2. (+) Prece,

o Total amount of precept for for IDBs rales ang levies)
evies

{
f g—] Cf o s(' f received or receivable in the year. Exciude any grants
> 1 | received.

Total income or receipts as recorded in the cashhook less
the precept or rates/levies received fiine 2). Include any
granis recejvag.

ﬁ§%&7o

i

1
~

; 5. (-) Loan interest/capit. Total expendiiyre OF payments of capital and interest !

| | ]
| Tepayments f L{, 7 a0 } [_{_,i 7‘ g" Q! made during the Year on the authority’s borrowings (T any).
i i $ i
E i
J 8. (-) All other Payments ] % i Total expendityre OF payments as recorded in the casf;-
i 7y =
i

book less stafF Costs (line 4 ang foan fh[erest/capftaf

Tepayments (line 5.

7. (=) Balances Carried

}! forward ;g 76

f 8. Total value of cashand |

short term investments

l Total balances and reserves at
ey o (g | Bgual (1+2+3) . (4+5+6).

the end of the Year. Must I
1

}

i

i The sum cf alf current ang deposit bank acocounts, cash f

|
= 2 5 5 i - : el e S £ b ’
] 7 é é ?S f l 518 2.?; \'E“; f“oldmgs ana short z‘ammve&.nents held as at 37 March ]
i
{

o | To agree with bank reconciliation, !

= = S

{ The value of ajf the propsriy the authority owns — j is madeg
up of all its fiveq 885ets and jong ferm investmenis as at k{
1

!

371 March.
{ The outstanding capital batance as at 31 March of aff ioans

Ly 2% ; 24 O 8 | from third partios (including Pw )

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

The Council, as a body Corporate, acis as sole frustes for

and is responsible for managing Trust funds or assefs.
é NB Thre figures in the Coounting statements above do
i ot includs any Trust transactions.

| 1. {For Loea) Councils Only) Disciosure note

re Trust funds {including charitable)

| certify that for the year ended 31 March 2020 iheAccaunting | 1 confirm that these Accouﬂiing Statements were
Statements in this Annuaj Governance and Accouniability approved by thig authority on this date:
Return haye been Prepared on either 5 feceipis ang Paymenis - / = / .
or income angd expenditure basis following the Quidance in ] >, ¢ 20
Governance ang Accountabiﬁiy for Smaller Authorities — 5 H
Practitioners’ Guide to Proper Practices and present fairly {
the financial position of this authorify,
Signed by Responsible Financial Officer before being
bresented to the authority for approval 7
o <

| as recorded in minute reference:
i
€ e o ;
i
i

027

Signed by Chairman of the meeting where the Accounting
Statements Were approved

:‘{'__.M,/ i
|

o S

it

el L
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of DB D o i PARICU covinfe le

Return in accordance with Proper Practices which:

° Summarises the accounting records for the year ended 31 March 2020; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same leve| of assurance that such an audit would do.

2 External auditor report 2019/20

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
Nno other matters have come to oyr attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a Separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a Separate sheet if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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North Elmham Parish Council

Bank Reconciliation — F inancial Year Ending 31% March 2020

Prepared by Mr. K. J. Webb, Clerk and RF 2)

Balance per Bank statements as at 31 March 2020

Current account T2 LTS
Business Saver account 30,473.63
102,201.38
Less: Unrepresented cheques:

Cheque number 103887 12.00
103969 746.20

103970 209.24

103971 356.40

103972 250.16

103973 85.00

103974 39.81

103975 45.45

103976 100.00

103977 125715

Net balance as at 31% March 2020

CASH BOOK
Opening Balance 1* April 2019

Add: Receipts in the year
Deduct: Payments in the year

Closing balance per cash book as at 31% March 2020

22™ April 2020

1,967.41

100,233.97

76,672.99

69.979.51

46,418.53

100.233.97



North Elmham Parish Council

Explanation of Variance

2018/2019 2019/2020 Variance
Box 3
Total other receipts 22,870 32,070 +40.2%

Explanation
£8K received from HMRC (VAT refund) in 2019/2020

Box 6
All other payments 80,625 31,981 +164.5%

£26.1K - land purchase, £8.7K — additional work on Parish land, £9.2K — speed
cameras and street lights, £4K — traffic calming (2018/2019)

22" April, 2020




Smaller authority name:

NORTY LA Pag(su Conrucic

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S1 201 5/234)

The Accounts
T NOTICE

and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404)

NOTES

1. Date of announcement 8 4 T\*‘/{y ; 2020 (@

2. Each year the smaller authority’s Annual Governance and Accountability
reviewed by an external auditor appointed by

auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be
available on reasonable notice by application to:

(b) Ke\n.\l T wERR Ct,éW-K EFO)
| ToOWNSHEND eveed ivest FAwe AU Nmefory Nea( ENG

(oi32g £svoug) hwwf%cmw.w.d_

commencing on (c) __Monday 13 Ju’is 2020

and ending on (d) _Maaday 24Au_-3 2020

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-littlejohn.com)
5. This announcement is made by () K I WERR ( wi‘—l/ RFO)

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must start on or before 1
September 2020.

(e) Insert name and position of person
placing the notice — this person must be

the responsible financial officer for the |

smaller authority

?




To the External Auditor

I have undertaken random testing of key contro areas, such as book-keeping, financial
controls, risk management. | have not been able to complete all boxes of AGAR with a
YES - the reasons being that key financial controls were not in place at the time of audit.

Financial Regulations and Standing Orders and a Risk Management Policy should be
adopted and reviewed annually. All of the above documents form part of the Council's
Internal Control which safeguards public money

The existing Asset Register must be updated. This should then be reviewed annually.
The above must be undertaken, as a priority, by the Council.

Di Dann B.Sc. (Hons) FSLCC CiL.CA qualified

didann@outlook.com Tel 01328 878196

18th May 2020




Annual Internal Audit Report 2019/20

carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financia| year ended 31 March 2020.

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

2 3 O Oi ODje 0 Agreed? Please 00Se
ofie o e 1010 d
(@
e O gvereda

A. Appropriate accounting records have been properly kept throughout the financial year. o
B. This authority complied with its financial regulations, payments were supported by invoices, all .

expenditure was approved and VAT Was appropriately accounted for. v
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy 7

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process: progress against

the budget was regularly monitored: and reserves were appropriate. v
E. Expected income was fully received, based on correct prices, properly recorded and promptly .
banked; and VAT was appropriately accounted for. P
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. L
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Nj requirements were properly applied. v’
H. Asset and investments registers were complete and accurate and properly maintained. v
I Periodic and year-end bank account reconciliations were properly carried out. e

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed o the cash book, supported by an o
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance .
review of its 2018/19 AGAR tick ‘not covered”)

L. The authority has demonstrated that during summer 2019 jt correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas On separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

IS /ag/‘ 2a Vi ?’/oo’/ac =Ty 7 DA o~ AN

Signature of person who .
carried out the internal audit % Date ‘& 08 seans

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness iri control
identified (add separate sheets ifheeded), | e e

"Note: If the response is ot Covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if Coverage is not required, the annual internal audit report must explain why not (add Separate sheets if needed).
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