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DIOCESE OF BRISTOL
To be returned to the Presiding Officer at:
Governance Support Team
Diocese of Bristol
Hillside House
1500 Parkway North 
Stoke Gifford
Bristol 
BS34 8YU

Nomination forms must reach the Presiding Officer not later than 5 p.m. on Monday, 7th September 2026, and may be delivered by post or in person.

ELECTION OF 3 PROCTORS IN CONVOCATION TO REPRESENT THE DIOCESE IN THE GENERAL SYNOD 
NOMINATION FORM GENERAL SYNOD (please write in BLOCK CAPITALS) 

	
Particulars of Candidate


	Surname

	

	Full Christian names

	

	Title or post-nominal letters 

	

	Commonly used name (if applicable)

	

	Ecclesiastical Office held

	

	Address




	




	Postcode

	

	Are your personal circumstances such that your postal address should not be published for the purposes of the election? (Y/N)
	

	Year of birth

	

	Email address

	



	Have you previously served as a member of the General Synod? (Y/N)
	

	If yes, please give dates of previous service and the House to which you belonged
	




	
Particulars of Nominator (1) 


	Full name

	

	Address




	




	Postcode

	

	Member of which deanery synod

	

	I, the undersigned, being a qualified elector in the Diocese of Bristol nominate the above candidate as a person qualified to serve as a proctor for the clergy for the Diocese of Bristol. 

	Signature of Proposer

	

	Date

	




	
Particulars of Nominator (2) 


	Full name

	

	Address




	




	Postcode

	

	Member of which deanery synod

	

	I, the undersigned, being a qualified elector in the Diocese of Bristol nominate the above candidate as a person qualified to serve as a proctor for the clergy for the Diocese of Bristol. 

	Signature of Seconder

	

	Date

	




	Consent of Candidate 

	I hereby declare my consent to stand for election and to serve as a proctor in Convocation for the Diocese of Bristol. 

	Signature of candidate
	

	Date
	                 Of                        2026                                                                                                         



For qualifications and details of electoral addresses see accompanying notes. 












House Of Clergy Elections Accompanying Notes 
Qualifications of Candidates 
1. A candidate must be an ordained priest or deacon who is one of the following: 
· a qualified elector (see paragraphs 3 and 4 below) in the diocese (excluding all assistant bishops); 
· a person who would be a qualified elector if he or she had been a member of a deanery synod in the diocese, namely a priest or deacon holding written permission from the bishop to officiate within the diocese; 
· a person qualified to vote in the Universities and TEIs constituency who: 
· would be qualified as a diocesan elector (see paragraphs 3 and 4 below) but for the fact that he or she is qualified to vote in that constituency, 
· is beneficed in, or licensed to, any parish in the diocese or area or is licensed to serve as a vicar in a team ministry in any benefice in the diocese or area; and 
· has elected to stand in the diocesan election rather than in the election to the universities and TEIs constituency

2. A candidate must not be the holder of a paid office or employment to which one of the following central bodies may make or confirm an appointment:
· the General Synod 
· the Convocations the Church Commissioners (but a Church Commissioner in receipt of a salary or other emolument is not disqualified) 
· the Church of England Pensions Board 
· the Archbishops’ Council 
· the Corporation of the Church House 

Qualifications of Proposers and Seconders 

3. Proposers and seconders must be electors qualified as such at 6.00 a.m. on Tuesday 14th July 2026 (the date of dissolution of the 2021-2026 Convocations and General Synod). A bishop, priest or deacon is a qualified elector (subject to the exceptions in paragraph 4 below) if in one of the following categories: 
· assistant bishops in the diocese (but not members of the house of bishops of the diocesan synod); 
· archdeacons of the diocese; 
· beneficed clergy of the diocese; 
· clergy holding office in a cathedral in the diocese; 
· in the diocese of London and Oxford respectively: clergy holding office at Westminster Abbey and St George’s Chapel, Windsor (but not the deans of those collegiate churches); 
· clergy licensed under seal by the bishop of the diocese (including any clergy resident outside the diocese but holding licence of the bishop of that diocese); and 
· clergy with permission to officiate who are members of a deanery synod of the diocese.

4. The following are not qualified electors:
· suffragan and other bishops who are members of the house of bishops of the diocesan synod; 
· the dean of any cathedral in the diocese; 
· the dean of Westminster and the dean of St. George’s Chapel, Windsor; 
· all Forces chaplains; 
· the Chaplain-General of Prisons; 
· electors in the universities and TEIs constituency; and 
· members of religious communities



































Guidance for Candidates – Election Addresses

All candidates standing in the 2026 General Synod Elections are entitled to submit an election address for circulation to electors. An election address provides an opportunity to introduce yourself, explain your experience and priorities, and help electors make an informed decision when voting. 

Submission Deadline
Election addresses must be received by the Presiding Officer no later than 5.00pm on Monday 7 September 2026, which is also the close of nominations. 

Format Requirements
House of Clergy candidates: Election addresses must be submitted in electronic form and must be capable of being printed on a single sheet of A4 paper (either one or two sides). 

House of Laity candidates: Election addresses may be submitted electronically or in hard copy and must fit on a single sheet of A4 paper (either one or two sides). 
Candidates are responsible for preparing their own election addresses and meeting any associated production costs. 

Content
There are no prescribed rules regarding the content or layout of an election address. Candidates may choose their own format and may include a photograph if they wish. 
Candidates are, however, encouraged to ensure that their election addresses are:
1. Accurate and truthful.
1. Open and transparent about their views, experience and priorities.
1. Frank about any memberships, affiliations or interests that electors may consider relevant when deciding how to vote. 

The Presiding Officer will not normally require amendments to an election address unless, in exceptional circumstances, it is considered defamatory or otherwise unlawful. 

Suggested Content
While candidates may structure their election address as they wish, many electors find the following information helpful:
1. A short introduction and personal background.
1. Current role within the Church.
1. Relevant skills, experience and interests.
1. Previous synodical or governance experience.
1. Key issues and priorities you wish to focus on in General Synod.
1. Why you are seeking election.
1. Any relevant affiliations or networks within the Church.
1. A recent photograph (optional).

Submitting Election address
House of Clergy candidates can submit their election addresses via:
1. Civica’s election portal; or
1. governance.support@bristoldiocese.org. 

House of Laity candidates can submit their election addresses via: 
1. Civica’s election portal; 
1. governance.support@bristoldiocese.org; or
1. The Presiding Officer, Governance Support Team, Diocese of Bristol, Hillside House, 1500 Parkway North, Stoke Gifford, Bristol, BS 34 8YU

Circulation to Electors
Following the close of nominations, the Presiding Officer will circulate to electors:
1. The names of all validly nominated candidates.
1. The names of those who nominated each candidate.
1. Each candidate’s election address (where one has been submitted). 

Election addresses will also be:
1. Published on the diocesan website.
1. Made available through the elections portal.
1. Sent by post to electors who are not participating electronically. 

Late Submission
Election addresses received after the close of nominations may be circulated at the discretion of the Presiding Officer, but there is no obligation to do so. Candidates remain free to circulate campaign material directly to electors at their own expense. 

Access to Elector Information
Candidates may request a copy of the register of electors from the Presiding Officer. This will include electors' names and contact details, except where an elector has requested that their postal address be withheld for personal safety reasons. Candidate access to this information is provided solely for election purposes. 

Publication of Election Addresses Online After the Election
The election addresses of successful candidates will remain published on the diocesan website until the next dissolution of the General Synod or until the individual ceases to be a member of Synod, if earlier. Successful candidates may request that their postal address is removed from the version published online.










Meetings of the General Synod, Committees and Commissions

The frequency and length of meetings of the full General Synod follow a regular pattern of two (or occasionally three) meetings in a calendar year.  

Meetings are in February, July and (if needed) November. February and November meetings are non-residential and are held at Church House, Westminster. July meetings are residential and are held at the University of York.  

Members will wish to set aside sufficient time to read before meetings begin the relevant papers. 

The weeks in which the meetings are held each year are fixed by a Synod resolution passed no later than the July meeting of the previous year. The Business Committee of the General Synod then informs Synod members in the agenda for each meeting of the precise dates (within the pre-arranged weeks) on which the Synod will meet, in the light of the needs of the agenda.

A February meeting usually spans up to five weekdays and the daily sitting hours usually run from 9.00 a.m. to 12.30 p.m. and from 2.00 to 7.00 p.m. 

In York, residential meetings are usually held over a weekend from Friday afternoon to Tuesday afternoon. The Synod does not transact business on the Sunday morning during a weekend residential meeting. Instead, by invitation of the Dean and Chapter, members can attend a Sung Eucharist in York Minster.

The dates so far agreed for Synod meetings in 2026-2031 are:

2026 
Monday 16th November – Wednesday 18th November 
Saturday 12th December (to be confirmed) 

2027 
Monday 22nd February – Friday 26th February 
Friday 9th July – Tuesday 13th July 
Monday 15th November – Wednesday 17th November (if required) 

2028 
Monday 14th February – Tuesday 22nd February 
Friday 7th July – Tuesday 11th July 
Monday 20th November - Wednesday 22nd November (if required)

2029
Monday 19th February – Tuesday 27th February 
Friday 6th July – Tuesday 10th July 
Monday 19th November – Wednesday 21st November (if required)

It is preferred that members attend Synod meetings in person. However, if circumstances prevent this, members can participate remotely by Zoom.

Members are not required to record their attendance at any full meeting and do not have to attend a minimum number of meetings. It rests with each individual to do the best they can in the light of other commitments and particular concerns in each Synod agenda. The Business Committee does, however, try as far as possible to help members by ensuring that particular items of business begin at published times.

Members may be invited by the Appointments Committee to serve on permanent or temporary bodies but are entirely free to refuse. Individual members’ preferences are carefully taken into account in fixing dates of committee meetings and every effort is made by the Appointments Committee to share out the committee work fairly among members who are qualified to deal with the tasks to be undertaken.

The Synod calls the sittings in Full Synod on one day a “session” and any number of sessions on consecutive days a “group of sessions”.  But this is only a matter of terminology and has no bearing on the frequency or length of sessions.





























Expenses Policy for Diocesan Committee, Diocesan Synod & General Synod Members
Issue Date: 01/06/2025
Last Review Date: 01/07/2026
Next Review Date: 01/02/2028 (or earlier if HMRC/National Church guidance changes)
Policy Owner: Governance Support Team (with Finance)
Approved by: Bishop’s Council (2015)
1. Purpose
This policy sets out how Synod representatives are reimbursed for  reasonable and necessary expenses incurred wholly in the performance of Synodical duties on behalf of the Diocese of Bristol. The policy ensures:
· compliance with HMRC rules and Charity law,
· alignment with the DBF Staff Expenses Policy (2015; reviewed 2025),
· prudent stewardship of charitable funds, and
· consistent, transparent practice across the Diocese.

2. Scope
This policy applies to:
· Diocesan Synod members,
· General Synod representatives,
· Diocesan committee members and advisors,
· Others formally authorised to attend Synod or Synodical related committees and conferences.
It covers all Synodical business expenditure, regardless of payment method (DBF credit card, purchase order/invoice, or personal reimbursement).
3. Principles 
· No one out of pocket: Legitimate costs are reimbursed.
· Incremental cost only: Reimbursement covers additional costs incurred by Synodical duty.
· Evidence: All claims (except mileage) require itemised receipts. Card slips alone are insufficient.
· Prudence:  It is expected that Representatives will choose the cost effective options (standard class travel, advance booking, public transport, car sharing), unless there is a particular requirement (e.g. accessibility, safety) which necessitates higher cost – wherever possible these should be discussed with the budget holder in advance.
· Economy, Efficiency, and Effectiveness: Apply these tests to all spends.
· Integrity: Submitting (or attempting to submit) a false claim is a serious matter and may lead to withdrawal of expenses privileges.

4. Definitions
· Synod Business: Attendance at official sittings of Diocesan Synod or General Synod; authorised committees and conferences, briefings, and preparatory meetings.

5. Roles & Responsibilities
· Members/Representatives: 
· Incur only reasonable, necessary costs; keep receipts; submit accurate claims within 30 days.
· Select economical travel and accommodation.
· Authorisers (Governance Support Team): 
· Check claims for accuracy, eligibility, receipts, and prudence before approval.
· Must not authorise their own claims, nor those of a peer or direct report (unless exceptionally approved by Risk & Audit Committee).
· Governance Support Team: 
· Provides policy guidance; confirms eligibility for unusual items; keeps this policy aligned with governance requirements.
· Finance Team: 
· Processes claims; maintain audit trail; conduct spot checks; advises on HMRC compliance.
· Risk & Audit Committee: 
· Considers exceptions/escalations and reviews audit findings related to expenses.

6. What You Can Claim
6.1 Travel
· Eligible: 
· Standard class rail/coach/bus;
· Mileage at HMRC‑approved rates for private vehicles;
· Parking/tolls where necessary;
· Taxis only where public transport is unavailable, impractical, or unsafe (record rationale), or required for accessibility needs. 

6.2 Accommodation
· Claimable if overnight stay is necessary for Synod business or journey times make return unreasonable.
· Use modest, cost effective options and negotiated rates where available.
· Receipt required.

6.3 Subsistence
· Claim actual, receipted incremental meal costs where Synod duty requires you to be away from home for more than 12 hours, or the schedule prevents you returning home for meals.
· Alcohol is not reimbursable.
· Meals after the close of a meeting are not normally claimable, unless: 
· part of a pre‑arranged car share dependency, or
· Synod duties materially delay departure.

6.4 Loss of Earnings 
· The maximum daily rate for loss of earnings is £210. The rate is not a fixed sum but a maximum limit up to which can be claimed depending on actual loss of earnings. 
· If self-employed, claims for loss of earnings is based on the amount of income foregone. This sum is taxable as the allowance is being paid to compensate loss of profit. Self-employed members can self-certify the amount claimed in loss of earnings.
· If in paid employment, claims for loss of earnings are based on unpaid leave being taken and the net pay forgone after taxes deducted. This sum is not taxable as long as the allowance being paid is no more than the net salary that would otherwise have been received. Employed members must provide a certificate from their employer showing the amount claimed. This should be provided on the employer’s headed paper and dated and signed by the employer. This must be provided each time a claim is made. 

6.5 Accessibility Support
· Reasonable additional costs that enable full participation (e.g., taxis for accessibility needs, Personal Assistant support) are claimable by prior agreement.

7. What You Cannot Claim (Not  An Exhaustive List)
· First‑class travel (unless demonstrably cheaper than standard, or required because of access needs).
· Alcoholic drinks.
· Personal items, newspapers, minibar, room service, premium upgrades.
· Partner/companion costs.
· Fines and penalties (e.g., parking tickets).
· Unauthorised purchases not directly related to Synod duties.

8. Claiming & Authorisation Process
1. Complete the DBF expenses claim form (spreadsheet can be obtained from governance.support@bristoldiocese.org) 
2. Attach itemised VAT receipts for all non-mileage items.
3. Send to Governance.support@bristoldiocese.org or Governance Support Team (1st Floor Hillside House, 1500 Parkway North, Stoke Gifford, Bristol, BS34 8YU) within 30 days. 
4. Respond promptly to any queries.
Note: Claims without adequate evidence or outside policy may be reduced, delayed or declined.
9. Procurement, Receipts & Records
· Keep original itemised receipts; card slips alone are not sufficient.
· BDBF to retain records in line with  its retention schedules; Finance maintains the accounting record.

10. Monitoring, Audit & Non-Compliance
· Finance conducts spot checks and audits; summary findings may go to Risk & Audit Committee.
· Non‑compliance may result in: 
· refusal to reimburse the whole or part of the claim
· withdrawal of expense privileges.

11. Sustainability & Stewardship
· In line with BDBF Policies on sustainability  public transport and car sharing should be used  where practicable; and wherever possible Synod members should plan ahead to secure advance fares.
· Choose routes that minimise cost and carbon footprint where reasonable.

12. Data Protection & Confidentiality
· Claims and supporting data are processed under the BDBF Data Protection Policy and stored securely. Access is limited to authorised staff for business and audit purposes.

13. Equality, Diversity & Inclusion
This policy supports the Diocese’s commitment to equality, diversity and inclusion and to removing barriers to participation. Reasonable adjustments will be made to enable full participation in Synod business.
14. Accessibility
This policy and claim forms are available in alternative formats (e.g., large print, dyslexia friendly). Please contact governance.support@bristoldiocese.org. 
15. Related Documents
· DBF Staff Expenses Policy (2015; reviewed 2025)
· BDBF Data Protection Policy
· DBF Expenses Claim Form (with guidance notes)


Appendix A – Summary of Allowable Items
· Travel: Standard class rail/coach/bus; HMRC mileage; reasonable parking/tolls; taxis (conditions apply).
· Accommodation: Necessary overnight stays; modest options; evidence required.
· Subsistence: Actual receipted incremental costs; alcohol excluded; time‑based thresholds apply.
· Accessibility: Reasonable costs by prior agreement.

Appendix B – Current Rates & Allowances
	Type of Journey / Vehicle

	Rate

	Car / Van 

	55p per mile

	Passenger allowance
	+5p (per passenger) per mile

	Motorcycle / Scooter
	24p per mile

	Bicycle
	20p per mile



	Type of Expense 
	Allowable level of expense 
	Notes 

	Accommodation 
	Reimbursement of reasonable actual costs for overnight stays for General Synod*

Inner London: up to £180.00 per night
Elsewhere: up to £150.00 per night
	Where possible, budget hotels such as Travelodge; Holiday Inn and Ibis Budget, should be used

	Subsistence (food & drink)
	Breakfast: up to £8
Lunch: up to £7
Dinner (for overnight stays or not returning home before 10pm): up to £25*
Refreshments such as teas, coffees, water, etc: up to £6.00
	Alcohol cannot be claimed.



*the accommodation, food and drink for General Synod sessions held at York are covered in one attendance fee and this shall be covered by BDBF. 
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