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Notes on completing the form:

e Please use the online form wherever possible and complete electronically. This can then
either be sent by email or printed and sent.

e Alternatively print off a blank form and complete in BLACK INK.

e At present, the form can only be submitted as a manual document or an edited excel or pdf
file.

e C(Clearly complete the month and year, the parish name and the parish code.

e If not known the parish code can be found on the Diocesan online database.

e At month end the numbers of each type of service and the fees should be completed. We
suggest you reconcile the calculated amounts to monies received.

e [t would be helpful if you would complete the optional “Other fees received by PCC” column.
This is for analysis purposes only and should be completed with a gross total for the month
(including those monies received and subsequently paid out e.g. organist).

e Complete the total payable to the DBF and tick one of the boxes.

e The form should then be signed, your name noted and dated.

e [f the form is being completed as an online form then please complete the name box and the
date and attach to an email. Transmission of the email to the DBF will be taken as the form
being signed.

e Fees due to the DBF may be sent by cheque (in which case clearly show on the reverse of the
cheque your parish code and the month to which the fees apply) or by electronic
transmission.

e Page 2 of the form needs to be completed in cases where someone other than the parish
stipendiary officiates.

e A form should be completed for each month. If the return is a “NIL” return then you can
compete the easy online form that can be found at:
http://www.canterburydiocese.org/parochialfees/forms/nilreturn.htm

e This form has been designed with the proposed new fees in mind. Accordingly there are some
headings included which are not yet included on the current Table of Parochial Fees.

Example of a completed form follows.

Thank you for your help in completing this return.


http://www.canterburydiocese.org/parochialfees/forms/nilreturn.htm

example of form using the following data

incumbent PCC | organ | flowers | verger | choir

funeral 1 57 | 45 30 10 25

funeral 1 burial 196

crem1 102

crem1 ashes 36| 80

funeral 2 57 45 20 10

weddingl 126 | 136 45 10 50
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